
Government Guidance for multi-purpose community facilities (using guidance as of 17th May 2021)

Users and hirers of a community facility have responsibility for managing risks arising from their own
activities when they have control of premises and should take account of any guidance relevant to their
specific activity or sector.

The size and circumstance of the premises will determine the maximum number of people that can be
accommodated while also facilitating social distancing. In defining the number of people that can reasonably
follow 2 metres distancing (or 1 metre with risk mitigation), the total floorspace as well as likely pinch
points and busy areas should be taken into account (e.g. entrances, exits) and where possible alternative or
one-way routes introduced.

Users should continue to socially distance from those they do not live with wherever possible. If partaking in
a formal activity, users of community facilities should limit their social interactions with anyone they do not
live with.. It is also important for people to maintain social distancing and good hand
hygiene when visiting using community facilities.

Where possible, non-fire doors and windows should be opened to improve ventilation in the premises. Signs
and hand sanitizer should be provided in multiple locations, such as reception areas, in addition to
Washrooms

Participants will be made aware of any increased risk associated with taking part in activity, based on the
assessment undertaken by the event organiser.

On entering and leaving a community facility everyone should be asked to wash their hands thoroughly for at
least 20 seconds using soap and water or to use hand sanitiser if hand washing facilities are not available.

In England, face coverings are currently required by law to be worn in the following settings: public transport
(aeroplanes, trains, trams and buses), taxis and private hire vehicles, transport hubs (airports, rail and tram stations and
terminals, maritime ports and terminals, bus and coach stations and terminals), shops and supermarkets (places which
offer goods or services for retail sale or hire), shopping centres (malls and indoor markets), auction houses, premises
providing hospitality (bars, pubs, restaurants, cafes), except when seated at a table to eat or drink (see exemptions), post
offices, banks, building societies, high-street solicitors and accountants, credit unions, short-term loan providers, savings
clubs and money service businesses, estate and lettings agents, theatres, premises providing personal care and beauty
treatments (hair salons, barbers, nail salons, massage centres, tattoo and piercing parlours), premises providing
veterinary services, visitor attractions and entertainment venues (museums, galleries, cinemas, theatres, concert halls,
cultural and heritage sites, aquariums, indoor zoos and visitor farms, bingo halls, amusement arcades, adventure activity
centres, indoor sports stadiums, funfairs, theme parks, casinos, skating rinks, bowling alleys, indoor play areas including
soft-play areas), libraries and public reading rooms, places of worship, funeral service providers (funeral homes,
crematoria and burial ground chapels), community centres, youth centres and social clubs
exhibition halls and conference centres, public areas in hotels and hostels, storage and distribution facilities

You are expected to wear a face covering before entering any of these settings and must keep it on until you
leave unless there is a reasonable excuse for removing it.

No-one should leave home to participate in or lead activities or events if they, or someone they live with, has
any of the following:
• A high temperature
• A new, continuous cough
• A loss of, or change to, their sense of smell or taste

Should an individual have demonstrated any such symptoms, they must follow NHS and PHE guidance on
self-isolation.

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities


Government documentation and references relevant to Church Hall use
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidanc
e-for-the-safe-use-of-multi-purpose-community-facilities (update 17th May 2021)
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-the-
public-on-the-phased-return-of-outdoor-sport-and-recreation (update 16th May 2021)
https://www.gov.uk/government/publications/staying-safe-outside-your-home/staying-safe-outside-your-home#face-coverings (updated
24th May 2021)
https://acre.org.uk/cms/resources/re-opening-information-sheet-v.10-april-2021-2.pdf (updated 10th April 2021)

St Alban's Parish Centre Covid-19 Guidelines

Capacity & Exclusion

● Maximum of 30 people in each group (under current guidelines)
● Use of the hall will be limited to groups whose activities are permissible at the current time
● No kitchen use at present, please bring own refreshments if required; social interaction should

be minimised (e.g. limit coffee time)
● You may have professional caterers or provide your own food and drink but you should ensure

actions are taken to reduce the risk of transmission.
● When consuming food and drink, you should remain seated and take steps to minimise any

risk of infection. You should not touch communal or shared objects, or handle items other than
your own (for example, avoid the use of shared cutlery, dishes or service sheets).

Use

Returning group leaders should:
● Sign and return the attached document ‘Supplementary Agreement: Hall Use under Covid-19

Guidance’. This commits you to follow the guidance and its requirements, also that they and
their group members use the hall at their own risk and appreciate the shared responsibility to
keep everyone safe.

● undertake their own risk assessment and communicate this to attendees, who will need to
indicate that they will comply. You should also consider whether usual attendees who may be
in a ‘vulnerable’ category should be discouraged from attending at this time.

● ensure all relevant guidance for safe use is followed. This includes reminding attendees of
arrangements for circulation, sanitisation, accessing the building, and that social distancing
advice is followed. This includes guidance such as required use of face coverings.

● ensure that everyone likely to attend the activity or event understands that they must not do so
if they or anyone in their household has had COVID-19 symptoms in the last 7 days, and that if
they develop symptoms within 7 days of visiting the premises they must use the Test, Track
and Trace system to alert others with whom they have been in contact.

● ensure a list of attendees with contact numbers is kept for 21 days after each session and be
ready to share that with Gillian Richardson or Rev’d Danie Lindley in the event of a Track &
Trace request.

● clean down items and surfaces they have used before vacating the premises. Cleaning
materials will be provided.

● add any notes required to the duty book before leaving the session. The duty book will also
contain details of recent cleaning.

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities/covid-19-guidance-for-the-safe-use-of-multi-purpose-community-facilities
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-the-public-on-the-phased-return-of-outdoor-sport-and-recreation
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-phased-return-of-sport-and-recreation/guidance-for-the-public-on-the-phased-return-of-outdoor-sport-and-recreation
https://www.gov.uk/government/publications/staying-safe-outside-your-home/staying-safe-outside-your-home#face-coverings
https://acre.org.uk/cms/resources/re-opening-information-sheet-v.10-april-2021-2.pdf


On arrival for a session
● Leaders enter by main door, sign-in and sanitise. Sanitiser, paper towels, bins will be provided.
● Inner doors should be opened.
● Fire door should be unlocked (general requirement) and opened, to maximise ventilation and

must be closed at the end of a session.
● Front door should be fully opened so that attendees can move in/out, maintaining social

distancing.
● Ensure that only the toilets identified as being open for the session are used (timetable will be

available).
● Ensure that only the tables, chairs, and equipment identified for use by your group is used.

Attendees
● ideally wait outside until the beginning of a session, observing social distancing, being

welcomed in one household at a time.
● bring the minimum belongings with them.
● sanitise and register on entry (details of attendees to be kept 21 days).
● maintain safe distance whenever possible, paying attention to the signage
● use the toilets identified and avoid gathering in or near toilets.
● refrain from accessing the kitchen. Bring their own refreshments with them (mugs, glasses,

plates etc. should not be shared).
● regularly sanitise or thoroughly wash their hands throughout the session if moving around or

touching things. They should sanitise before leaving.
● leave the building in a phased manner to maintain social distancing.
● avoid close congregating in the immediate vicinity of the building (though it is safer to have a

conversation outside than in).

Closing the building after use
● Close and bolt the Fire Exit, ensure all fire doors are closed, switch off lights.
● Wipe all surfaces, items used, particularly including door handles and light switches.
● If you have an agreement with us to store equipment on site, make sure that it is all wiped and

put away tidily in the agreed location.
● Collect and retain contact list of attendees.
● Sign out and leave any relevant information in the duty book.
● Sanitise.
● ensure outside door and gate is closed and locked.

Additional
● Parents and spectators : Social distancing among spectators such as waiting children or parent

chaperones will need to be managed if there is insufficient room in the Hall to maintain safe
distancing, e.g. waiting in the entrance hall, car park, or car.



● Instructors running classes or clubs in several venues:  Instructors need to take particular care
to avoid risk of transmission from one class or venue to another. We may ask what steps you
are taking to avoid transmission and if you are coming directly to the Hall from another venue.

Procedures if someone becomes unwell with COVID-19

● A space should be designated into which anyone will be moved who becomes unwell at the
hall with suspected COVID-19 symptoms until transport home or to hospital is available.
Tissues and a bowl of warm soapy water for handwashing and paper towels should be
provided. Tissues and paper towels should be disposed of into a plastic bag, which is sealed
and placed in a secure place for 72 hours before being disposed of into the general rubbish
collection.

● Other people that have attended the same activity should be made aware of the risk of
exposure, asked for contact details, and then leave the premises. These details should be
provided to NHS Test and Trace if requested. NB: Provision of contact details is not
compulsory.

● Gillian Richardson or Rev’d Danie Lindley should be informed immediately: they will ensure
that the building is decontaminated before it is reused.

Decontamination

● Cleaning will be carried out in all parts of the premises that were in use, in accordance with
PHE guidance.

● Disposable PPE equipment including gloves will be disposed of into a sealed, labelled or
marked plastic bag and secured for 72 hours before rubbish is collected.

● The cleaner will launder all personal clothing worn on arrival home.

Contacts:

Rev Danie Lindley revdanielindley@gmail.com, 07902477474

Gillian Richardson 07812998945

An electronic copy of this information is available on our website. We will keep the constantly
changing guidance under review and will endeavour to update as and when necessary.

mailto:revdanielindley@gmail.com


Supplementary Agreement for Hall Use under Covid-19 Guidance

I/we the undersigned, leader of

………………………………………………………………………………………………..

wish to return to use of St Alban’s Parish Centre from …………………………………………….

Or wish to use it for a party on…………………………………………………………………………..

and in signing, indicate my/our having read the provided guidance and my/our understanding and
acceptance of the following constraints of using the Hall in the current climate:

• I/we have undertaken our own risk assessment for our specific activity and will
communicate this to attendees, along with information they need from this guidance

• I/we accept that group leaders and members use the hall at their own risk, and
appreciate the shared responsibility to keep everyone safe; we will ensure our attendees
also know this

• I/we will undertake to ensure all guidance for safe use is followed, reminding attendees
where necessary of any circulation, sanitisation and access requirements (including
e.g. use of face coverings), and ensure that appropriate social distancing is followed

• I/we will ensure that contact details for attendees is kept for 21 days after each session
and will be prepared to share that with the Hall Manager in the event of a Track & Trace
request

• I/we will clean down items and surfaces we have used before vacating the premises

• I/we will sign in and out of the Hall via the duty book, and will add any relevant notes
(e.g. about items used/cleaned) to the duty book before leaving

• I/we understand that the nature of the situation may well necessitate a future restriction
in community activities

Signed ………………………………………………, ………………………………………………………

Date ……………………………………………………………… Received by


